No-Show Reporting Instructions in MyESCC

Before you begin: What is a no-show student?

e A “no-show” is a student who is registered in the course, but has not attended. Attendance must
be “academic attendance” which means direct participation/interaction between the instructor
and student regarding academic matters.

e Students who have no academic attendance by the second meeting of the class are no-shows. In
online sections, students who have no academic attendance by the second assignment/activity are
no-shows.

Begin reporting
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2. Login with your Edison State username and password.
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3. Select the Faculty menu option.
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Choose a category to get started.

o Student Finance Employee
Here you can view your latest statement and make a payment . Here you can view your tax form consents, earnings statements,
®8 online. banking information, timecards and leave balances.
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Student Planning 5 Course Search
Here you can search for courses, plan your terms, and schedule ) Here you can view and search in course catalog
& register your course sections.
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Here you can view your grades by term. Here you can view and request an enrollment verification.
B Transcript Requests ; Academic Attendance
Here you can view and request a transcript. Q@ Here you can view your attendances by term.

= Advising
! Here you can access your advisees and provide guidance &
feedback on their academic planning.

Faculty

Here you can view your active classes and submit grades and
waivers for students.

Finance Administration
Here you can view the Student Finance infermation as a student
would so you can help the student with any questions.
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Manage your courses by selecting a section below

Fall 19/20 Semester

Section Times Locations Books
GEMN-2995-001F5: EAGLE Life Skills M/T/W 10:30 AM - 11:45 AM West Hall, 228
8/26/2019 - 12/14/2019 Lecture
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5. The roster will display. Select Grading.
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Section Details
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ol CGEN-2995-001FS: EAGLE Life Skills

Fall 19/20 Semester
Piqua Campus

-
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8/26/2019-12/14/2019
West Hall, 228 Lecture
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6. The Grading Overview will display. Select Final Grade.
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7. Here you will see the Never Attended, Last Date of Attendance “LDA”, and Final Grade columns. For each
student how qualifies as a no-show, select the check box under Never Attended. For students who have
participated, do nothing.
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Deadline Dates

Waitlisted 0

Roste Attendance Grading Books Permissions Waitlist

Overview Final Grade Midterm 1

Student Name Student ID Never Attended ‘_ Last Date of Attendance ., Final Grade . Expiration Date > Class Level ‘_ Credits
O | . ( |

_ Sophomore 5
middyyyy Select Grade hd Mediyyy
I 0 '

| | Select Grade v | MYy

wn

| I | Freshman 5
| | Select Grade v| MY yyyy

Contact support@edisonohio.edu for IT assistance. Contact registrar@edisonohio.edu for grading assistance. ~5~



mailto:support@edisonohio.edu
mailto:registrar@edisonohio.edu

8. There is no submit button.
1. Go to the Overview tab.
2. Review the Never Attended column to confirm that the grades you submitted for each student
saved.
3. When you are finished with this class section, select Back to Courses to select the next section.
Repeat the process for every section you teach.
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High 5chool Students (CCPlus)

TBD
8/26/2019 - 5/9/2020

NATIONAL TRAIL H5 STUDENTS, NTHS CCF HS Instr/Campus

Seats Available 26 of 30
Deadline Dates

Waitlisted 0

Waitlist

Roster

=

vervi
@' Please enter missing final grade(s).

Grading

inal Grade  Midterm 1

Student Name “ StudentID, Mever Attended, Date of Attendancel, Final Grade [ Expiration Date,, Midterm 1., Class Level ,, Credits
I = Sophomore 5
] I v Freshman 5
I | Freshman 5

The Registrar’s Office will remove the students you report as Never Attended.
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